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Dept./Division Contract # 
  Admin will assign 

Vendor Name MUNIS # Type of Contract 

Brief Contract 
Title/Description 

Dane County Contract 
Intergovernmental 
County Lessee 
County Lessor 

Contract Term Purchase of Property 
Property Sale 

Contract 
Amount 

Grant 
Other 

Department Contact Information Vendor Contact Information 
Name Name 

Phone # Phone # 
Email Email 

Purchasing Officer 

Purchasing 
Authority 

 $11,000 or under – Best Judgment (1 quote required) 
 Between $11,000 – $37,000 ($0 – $25,000 Public Works) (3 quotes required) 
 Over $37,000 ($25,000 Public Works) (Formal RFB/RFP required) RFB/RFP # 
 Bid Waiver – $37,000 or under ($25,000 or under Public Works) 
 Bid Waiver – Over $37,000 (N/A to Public Works) 
 N/A – Grants, Leases, Intergovernmental, Property Purchase/Sale, Other 

MUNIS 
Req. 

Org: Obj: Proj: 
Org: Obj: Proj: 

Year Org: Obj: Proj: 

Budget Amendment 
A Budget Amendment has been requested via a Funds Transfer or Resolution. Upon addendum approval and 
budget amendment completion, the department shall update the requisition in MUNIS accordingly. 

Resolution 
Required if 

contract exceeds 
$100,000 

($40,000 PW) 

 Contract does not exceed $100,000 ($40,000 Public Works) 

 Contract exceeds $100,000 ($40,000 Public Works) – resolution required. 
 A copy of the Resolution is attached to the contract cover sheet. 

Res # 
Year 

CONTRACT MODIFICATIONS – Standard Terms and Conditions 
 No modifications.  Modifications and reviewed by:  Non-standard Contract

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
APPROVAL APPROVAL – Contracts Exceeding $100,000 

Dept. Head / Authorized Designee Director of Administration Corporation Counsel 

APPROVAL – Internal Contract Review – Routed Electronically – Approvals Will Be Attached 
DOA: Date In: __________     Date Out: __________  Controller, Purchasing, Corp Counsel, Risk Management 
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Goldade, Michelle

From: Goldade, Michelle
Sent: Thursday, March 2, 2023 3:48 PM
To: Hicklin, Charles; Rogan, Megan; Lowndes, Daniel
Subject: Contract #15036
Attachments: 15036.pdf

TrackingTracking: Recipient Read Response

Hicklin, Charles Read: 3/2/2023 8:05 PM Approve: 3/2/2023 8:06 PM

Rogan, Megan Read: 3/2/2023 3:49 PM Approve: 3/2/2023 3:49 PM

Lowndes, Daniel Read: 3/3/2023 8:14 AM Approve: 3/3/2023 8:17 AM

Please review the contract and indicate using the vote button above if you approve or disapprove of this contract.     
 
Contract #15036 
Department:  Human Services 
Vendor:  Dane County Housing Authority 
Contract Description:  Affordable Housing Development Fund Project – 4649 Verona Rd, Madison (Res 343) 
Contract Term:    1/1/23 – 12/31/53 
Contract Amount:  $1,310,000.00 
 
 
 

Michelle Goldade 
Administrative Manager 
Dane County Department of Administration 
Room 425, City-County Building 
210 Martin Luther King, Jr. Boulevard 
Madison, WI  53703 
PH: 608/266-4941 
Fax: 608/266-4425 
TDD:  Call WI Relay 711  

Please Note: I currently have a modified work schedule…I am in the office Mondays and Wednesdays and 
working remotely Tuesdays, Thursdays and Fridays in accordance with COVID 19 response guidelines.   

 

 

 
 



 

 

2022 RES-343 1 

APPROVING AGREEMENTS FOR AN AFFORDABLE HOUSING PROJECT AT 4649 2 
VERONA ROAD IN THE CITY OF MADISON  3 

DCDHS – HAA DIVISION 4 
 5 

As part of the 2021 awards for the Dane County Affordable Housing Development Fund, the 6 
county awarded funding of $1,310,000 to Lincoln Ave Capital, also known as the affiliate 7 
Summit Ridge Apartments, LLC, for Summit Ridge Apartments, an affordable multi-family 8 
housing project located at 4649 Verona Ave, Madison 9 
 10 
The project will consist of seventy (70) units; sixteen (16) 1-bedroom, thirty-six (36) 2-bedroom, 11 
and eighteen (18) 3-bedroom units. Fifty-nine (59) units will be affordable:  fourteen (14) to 12 
households at 30%, twenty-eight (28) at 50%, and seventeen (17) at 60% of the County Median 13 
Income (CMI).  The remaining eleven (11) units will be offered at market rate.  The project will 14 
target six (6.) units to be filled by households on the Dane County Homeless Services 15 
Consortium’s community by-name list.   16 
 17 
The county’s support includes a grant from the county to the Dane County Housing 18 
Authority. The housing authority will then make a loan to the project owner. DCHA will receive 19 
an administrative fee of $10,000.  The administrative fee is included in the award amount and 20 
will be deducted from the amount loaned to the project owner.  The terms of the loan include 21 
interest only payments of 2% for a 30 year term. The full principal of $1,300,000 will be due to 22 
the housing authority at the end of the loan. 23 
 24 
THEREFORE BE IT RESOLVED that the County Executive, County Clerk and County 25 
Real Estate staff are authorized to execute the grant agreement and related documents to 26 
support the affordable housing project at 4649 Verona Road in the City of Madison, and that the 27 
Dane County Controller’s Office is authorized to make payments related to the execution of the 28 
grant agreement. 29 
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Joseph T. Parisi
Dane County Executive
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Tenancy Addendum

Respondents to this RFP that agree to include the following provisions within all tenant leases or as 
an addendum to all tenant leases will receive 10 points. 

a. Security Deposits.  The amount of a security deposit shall not be more than one month’s rent.
b. Late Fees and Other Fees.  Late fees must be set forth in the rental agreement. Late fees

shall not exceed 5% of the tenant’s portion of the monthly rent.   Other penalty fees are
prohibited.  All other fees must be directly related to the cost for a specific amenity or service
provided to the tenant and comply with all applicable laws.

c. Rights of Youth to Access Common Spaces.  Youth under the age of 18 are allow to use
and enjoy common areas without supervision. This does not preclude reasonable rules in
ensure the safety of children and youth.

d. Good Cause for Termination.  A tenancy may not be terminated during or at the end of the
lease unless there is good cause.  Good cause is defined in include the following:  (i) a serious
violation of the lease; (ii) repeated minor violations of the lease; or (iii) a refusal to re-certify
program eligibility.  Repeated means a pattern of minor violations, not isolated incidents.
Termination notices and procedures shall comply with Chapter 704 of Wisconsin Statutes and
federal law, when applicable.  Written notice is required for non-renewal and shall include the
specific grounds for non-renewal and the right of the tenant to request a meeting to discuss the
non-renewal with the landlord or landlord’s property management agent within fourteen (14)
days of the notice.  If requested, the landlord or property management agent will meet with the
tenant to discuss the non-renewal, allow the tenant to respond to the alleged grounds for non-
renewal, and pursue a mutually acceptable resolution.

e. Reasonable Guest Rules. Tenants have the right to have guests. In the event the property
management establishes rules related to guests, they must be reasonable.   Unreasonable
rules include, but are not limited to the following: (1) Prior authorization of guests by the
property management, unless the guest is staying for an extended period of time (e.g. more
than 2 weeks); (2) Prohibition on overnight guests; (3) Requiring that the resident be with the
guest at all times on the property. (4) Requiring guests to show ID unless requested by the
tenant. (5)  Subjecting caregivers, whether caring for a child or children, or an adult with
disabilities, to limitations on the number of days for guests.

Landlord may ban a person who is not a tenant from the rental premises if the person 
has committed violent criminal activity or drug related criminal activity at rental 
premises.  No person shall be banned from the rental premises without the consent of 
the tenant unless the following have taken place: 

(1) A notice of the ban is issued to the tenant stating the:
(a) name of the person banned,



SECTION 5 – ATTACHMENT F
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(b) grounds for the ban including, (i) the specific facts detailing the activity 
resulting in the ban; (ii) the source of the information relied upon in making the 
ban decision; and (iii) a copy of any criminal record reviewed when making the 
ban decision; and
(c) the right of the tenant to have a meeting to dispute the proposed ban, discuss 
alternatives to the ban, and address any unintended consequences of the 
proposed ban.

(2) If requested, a hearing on the ban has taken place to provide the tenant an 
opportunity to dispute the proposed ban, discuss alternatives of the ban, and address 
any unintended consequences of the proposed ban.

A tenant may not invite or allow a banned person as a guest on the premises, provided the 
Landlord has followed the proper procedure and given notice to Tenant as set forth herein.

A tenant who violates the guest policy may be given a written warning detailing the facts of the 
alleged violation.  The written warning shall detail the violation, and warn the tenant that 
repeated violations may result in termination of tenancy.  Tenants that repeatedly violate the 
guest policy, (e.g. three (3) or more violations within a twelve (12) month period)  may be 
issued a notice of termination in accordance with state and federal law.  

Nothing in this policy limits a person’s right to pursue a civil order for protection against another 
individual.

f.  Parking Policies.  Parking policies and practices must comply with applicable laws.  Vehicles 
shall not be towed to a location that is more than 6 miles from the rental premises, unless there 
is not a towing company with a tow location available within 6 miles. 
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