
 

Bid Waiver Form 
Revised 04/2021 

*Send to a Purchasing Officer Once Completed* 

Short Description of 
Goods/Services   Total 

Cost  

 

Vendor Name  MUNIS #  Req #  
 

Purchasing Officer  Date  
Department  Email  

Name  Phone  
 

*A VENDOR QUOTE MUST BE ATTACHED TO THE WAIVER FOR APPROVAL* 
 

Provide a detailed description of the goods/services intended to be purchased: 

 



 

Bid Waiver Form 
Revised 04/2021 

*Send to a Purchasing Officer Once Completed* 

Procurement Exception List 

 Emergency Procurement 
 

 Unique and specific technical qualifications are required 
 

 A special adaptation for a special purpose is required 
 

 A unique or opportune buying condition exists 
 

 Only one vendor possesses the unique and singularly available ability to meet the Department’s requirements 
 
 

Provide a detailed explanation as to why the competitive bidding (RFB/RFP) process cannot be used. Also 
provide a detailed justification in relation to the Procurement Exception(s) chosen: 

 
 

 

Bid Waiver Approval (For Purchasing Use Only) 

   Under $37,000  (Controller)  

   $37,000+  (Personnel & Finance Committee) Date Approved:  
 


	Short Description of: Purchase of consultation services for the purpose of Pre-Employment Psychological Assessment, Fitness for Duty Evaluation (FFDE) and Assessment, and for Promotional Evaluation and Assessment.
	Total: $273,600
	Vendor Name: The Psychology Center
	MUNIS: 7845
	Req: 
	Department: Sheriff's Office Administration
	Email: Reynolds.jennifer@danesheriff.com
	Name: Jennifer Reynolds
	Phone: (608) 284-6160
	Provide a detailed description of the goodsservices intended to be purchasedRow1: Request a waiver of bid procurement for a five-year contract for The Psychology Center and Dr. Koziol, in the amount of $273,600, to provide the Dane County Sheriff's Office with consultation services for the purpose of pre-employment psychological assessment, fitness for duty evaluation and assessment, and for promotional evaluation and assessment.
	Emergency Procurement: Off
	Unique and specific technical qualifications are required: On
	A special adaptation for a special purpose is required: Off
	A unique or opportune buying condition exists: Off
	Only one vendor possesses the unique and singularly available ability to meet the Departments requirements: On
	Provide a detailed explanation as to why the competitive bidding RFBRFP process cannot be used Also provide a detailed justification in relation to the Procurement Exceptions chosenRow1: The Psychology Center is the only vendor that possesses the unique and singular ability to meet the Sheriff's Office requirements for pre-employment assessment, fitness for duty evaluation and assessment, and for promotional evaluation and assessment.  Dr. Koziol is the only clinical psychologist within a 90 minute drive of the greater Madison area who has extensive training in police psychology.  Dr. Koziol's expertise in police psychology is demonstrated by: 

1. Extensive clinical training and coursework in the field of police psychology from American Board of Forensic Psychology to develop a specialized expertise in pre-employment psychological evaluations, fitness for duty evaluations, and promotional evaluations.

2. Dr. Koziol is the only provider in the local area that strictly adheres to the International Association of Chiefs of Police best practice guidelines for conducting pre-employment psychological evaluations and fitness for duty evaluations.

3. Dr. Koziol is the only local provider that utilizes ADA approved research assessment instruments that have been validated for law enforcement officers.
Active participation in:
o The International Association of Chiefs of Police
o The Wisconsin Chiefs of Police Association
o The Society of Criminal and Police Psychology 

4. Dr. Koziol is presently considered a local expert in the pre-employment psychological evaluations to assess individuals who must assume "positions of trust" as evidenced by:
o His work with over 20 law enforcement agencies in south central Wisconsin
o His work developing a nationally recognized assessment protocol for the federally mandated Tier One Select Agent Program. Dr. Koziol evaluates all UW-Madison staff working with Tier One agents/toxins.   
  

	Under 37000 Controller: Off
	37000 Personnel  Finance Committee: On
	Date Approved: 
	Purchasing Officer: Megan Rogan
	date: 10/27/2021


