
Bid Waiver Form
Revised 04/2021

*Send to a Purchasing Officer Once Completed*

Short Description of 
Goods/Services

Total 
Cost

Vendor Name MUNIS # Req #

Purchasing Officer Date
Department Email

Name Phone
*A VENDOR QUOTE MUST BE ATTACHED TO THE WAIVER FOR APPROVAL*

Provide a detailed description of the goods/services intended to be purchased:

RNG Plant
HVAC/Refrigeration Services

$46,052

BASSETT INC 726

Pete Patten 12/30/2021
Waste & Renewables Wienkes.Roxanne@countyofdane.com
Roxanne Wienkes 608.509.6681

Bassett Mechanical will provide scheduled preventative maintenance, overhaul work, emergency
maintenance, and parts to maintain the refrigeration units which are critical to operation at the
Renewable Natural Gas (RNG) Plant operated by the Dane County Department of Waste &
Renewables (W&R). The bid waiver amount is based on estimated cost to cover goods and
services for 2022.

The attached quote outlines work that is planned to occur in 2022 along with estimated total for
parts and labor projected from previous year's spending. Actual prices may vary depending on
need (e.g. emergency repairs services and parts) therefore, total cost may exceed the estimated
amount.
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Procurement Exception List

Emergency Procurement

Unique and specific technical qualifications are required

A special adaptation for a special purpose is required

A unique or opportune buying condition exists

Only one vendor possesses the unique and singularly available ability to meet the Department’s requirements

Provide a detailed explanation as to why the competitive bidding (RFB/RFP) process cannot be used. Also 
provide a detailed justification in relation to the Procurement Exception(s) chosen:

Bid Waiver Approval (For Purchasing Use Only)

Under $37,000 (Controller)

$37,000+ (Personnel & Finance Committee) Date Approved: 

■

Bassett Mechanical is an industrial refrigeration and HVAC service provider based out of
Kaukauna Wisconsin with a location in Madison, WI. Their proximity to the RNG Plant provides
quick response to emergency situations that may occur which would otherwise result in
excessive downtime at the RNG Plant. Additionally, Bassett has unique knowledge of and
experience with the equipment onsite, as they have performed emergency repair maintenance
and preventative maintenance for the critical refrigeration units. They have supplied timely and
reliable support of RNG Plant preventive and corrective maintenance.

The attached quotes outlines work that is planned to occur along with estimated total for
parts and labor expected. Actual prices and parts may vary depending on need.

■














