
Bid Waiver Form 
Revised 01/2024

*Send to a Purchasing Officer Once Completed*

Short Description of 
Goods/Services 

Total 
Cost 

Vendor Name MUNIS # Req # 

Purchasing Officer Date 
Department Email 

Name Phone 
*A VENDOR QUOTE MUST BE ATTACHED TO THE WAIVER FOR APPROVAL*

Provide a detailed description of the goods/services intended to be purchased: 



Bid Waiver Form 
Revised 01/2024

*Send to a Purchasing Officer Once Completed*

Procurement Exception List 

 Emergency Procurement

 Unique and specific technical qualifications are required

 A special adaptation for a special purpose is required

 A unique or opportune buying condition exists

 Only one vendor possesses the unique and singularly available ability to meet the Department’s requirements

Provide a detailed explanation as to why the competitive bidding (RFB/RFP) process cannot be used. Also 
provide a detailed justification in relation to the Procurement Exception(s) chosen: 

Bid Waiver Approval (For Purchasing Use Only) 

 Under $44,000  (Controller)

 $44,000+  (Personnel & Finance Committee) Date Approved: 


	Short Description of: Provide free out of school activities for youth in Dane County
	Total: $236,197 (5 years $1,180,985)
	Vendor Name: Dane County Youth Centers
	MUNIS: 
	Req: 
	Department: Human Services - PEI
	Email: meinen.megan@danecounty.gov
	Name: Megan Meinen
	Phone: 608 471 3589
	Provide a detailed description of the goodsservices intended to be purchasedRow1: These youth centers provide after-school and summer services for middle-school youth in Dane County. Services promote youth leadership, asset development and community/civic engagement among youth participants. Services will take place in a supervised after-school setting
	Emergency Procurement: Off
	Unique and specific technical qualifications are required: Off
	A special adaptation for a special purpose is required: Off
	A unique or opportune buying condition exists: On
	Only one vendor possesses the unique and singularly available ability to meet the Departments requirements: Off
	Provide a detailed explanation as to why the competitive bidding RFBRFP process cannot be used Also provide a detailed justification in relation to the Procurement Exceptions chosenRow1: This bid waiver covers contracts with the following youth centers:Cambridge Youth CenterDeerfield Community CenterGoodman Community CenterLussier Community Education CenterMcFarland Youth CenterOregon Youth CenterElver Park Family Center (Wisconsin Youth Company)Stouhgton Youth CenterMiddleton Youth CenterMadison School and Community Recreation (MSCR)DCDHS has long sought to provide support for organizations that provide out of school activities and skill building for middle school youth. We have found a continuous and problematic gap in safe places for middle school aged youth to go when they are not in school. The youth centers of Dane County offer economically accessible programming for middle schoolers, by offering afterschool and summer programs where they focus on leadership development, tutoring, social emotional health, sports, and cultural activities, among many other things.. They are longstanding pillars in their communities and neighborhoods, have the trust of the families they serve, are accessible to families, and have continued to provide these services year after year with very small budgets. These agencies are the only entities in their respective geographic areas offering these particular services. Dane County collaborates with the City of Madison on funding for out of school time activities for middle schoolers. DCDHS largely supports Youth Centers outside of the city of Madison,  ensuring that these critical services are offered not just in Madison, but throughout Dane County. These centers generally have extremely limited funders, so our continued support of them is crucial. Their geographic locations and degree to which they are embedded in the communities they serve are a unique and specific qualification that they posses that is required to do this work. If we didn’t fund these specific centers, many of our more rural areas in the county including Deerfield, Stoughton, and Oregon, would not have free programming for middle schoolers to access outside of school. 
	Under 37000 Controller: Off
	37000 Personnel  Finance Committee: Off
	Date Approved: 
	Purchasing Officer: Katie O'Brien
	date: 12/9/2024


