
Employee’s Current Rate
of Pay: ................................. ______________

*Difference ......................... ______________

Calculation Step .................. ______________

Placement Step .................. ______________

(Placement Step = Step closest to but not
below the calculation step and not above
the range maximum.)

014-166 (5/2009)

COUNTY OF DANE
Acting Classification Approval Form

PAYPERIOD NUMBERAGENCY:

EMPLOYEE NAME:

REASON FOR THE ASSIGNMENT:

IS HEREWITH ASSIGNED TO A HIGHER
CLASSIFICATION (Position Assigned)

DATE ACP ASSIGNMENT WILL BEGIN: DATE 40 HOURS WILL BE WORKED IN HIGHER
POSTIION:

DATE ACP ASSIGNMENT WILL END:

SUPERVISOR SIGNATURE: DATE

EMPLOYEE CURRENT POSITION:

Must be submitted and approved prior to employee completing work being assigned. Employee must be
assigned by management to a position in a higher classification to be eligible for acting class pay.

*Please attach both class specifications to form (can be found on Employee Relations page of
the Dane County website). Please indicate on the classification to which the employee is to be
assigned the duties they will be responsible for (i.e., Highlight/circle/underline)

DEPARTMENT HEAD SIGNATURE:

PRINT NAME:

EMPLOYEE RELATIONS SIGNATURE:

I certify that the employee named above will be assigned to a position in a higher classification for the period shown:

DATEPRINT NAME:

DATE:

ACTING CLASS PAY APPROVED?

! YES                  ! NO

IF NO, REASON FOR DENIAL:

Range of Classification
Assigned to:  (i.e. F16, G13)______________

Step 2 of Range .................. ______________

Step 1 of Range .................. ______________

Difference ........................... ______________

–

=       *

Placement Step .................. ______________

Current Pay Rate ................ ______________

ACP Rate ............................ ______________


	AGENCY: LIBRARY
	PAYPERIOD NUMBER: 2014 26B
	EMPLOYEE NAME: DRISCOLL, MARY
	EMPLOYEE CURRENT POSITION: LIBRARIAN
	IS HEREWITH ASSIGNED TO A HIGHER CLASSIFICATION Position Assigned: LIBRARY DIRECTOR
	REASON FOR THE ASSIGNMENT: Retirement of library director, replacement not yet available.
	Assigned to:  ie F16, G13: M14
	undefined: 34.99
	undefined_2: 40.45
	undefined_3: 42.47
	undefined_4: 2.02
	undefined_5: 34.99
	undefined_6: 37.01
	undefined_7: 40.45
	DATE ACP ASSIGNMENT WILL BEGIN: December 7, 2014
	DATE 40 HOURS WILL BE WORKED IN HIGHER POSTIION: December 15, 2014
	DATE ACP ASSIGNMENT WILL END: January 10, 2015
	SUPERVISOR SIGNATURE: 
	PRINT NAME: 
	DATE: 
	DEPARTMENT HEAD SIGNATURE: 
	PRINT NAME_2: 
	DATE_2: 
	EMPLOYEE RELATIONS SIGNATURE: 
	DATE_3: 
	Check Box1: Off
	Check Box2: Off
	Text3: 
	Text4: 5.46
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	Text6: 2.02


