
Bid Waiver Form 
Revised 01/2025

*Send to a Purchasing Officer Once Completed*

Short Description of 
Goods/Services 

Total 
Cost 

Vendor Name MUNIS # Req # 

Purchasing Officer Date 
Department Email 

Name Phone 
*A VENDOR QUOTE MUST BE ATTACHED TO THE WAIVER FOR APPROVAL*

Provide a detailed description of the goods/services intended to be purchased: 



Bid Waiver Form 
Revised 01/2025

*Send to a Purchasing Officer Once Completed*

Procurement Exception List 

 Emergency Procurement

 Unique and specific technical qualifications are required

 A special adaptation for a special purpose is required

 A unique or opportune buying condition exists

 Only one vendor possesses the unique and singularly available ability to meet the Department’s requirements

Provide a detailed explanation as to why the competitive bidding (RFB/RFP) process cannot be used. Also 
provide a detailed justification in relation to the Procurement Exception(s) chosen: 

Bid Waiver Approval (For Purchasing Use Only) 

 Under $45,000  (Controller)

 $45,000+  (Personnel & Finance Committee) Date Approved: 


	Short Description of: RNG PLANT - SUPPLY OF VALVES AND VALVE SERVICE (REPAIR, INSTALLATION, ETC)
	Total: $830,000+2025-2029
	Vendor Name: Novaspect, Inc
	MUNIS: 33889
	Req: 710
	Department: Waste + Renewables
	Email: carlson.lindsey@danecounty.gov
	Name: Lindsey Carlson
	Phone: 608-405-2036
	Provide a detailed description of the goodsservices intended to be purchasedRow1: NOVASPECT will supply critical spare parts/valves and authorized service of Emerson equipment, as needed and requested by Waste & Renewables (W&R), to stock inventory and maintain equipment at the RNG plant.Waste & Renewables estimates maintaining the same level of spend to repair and replace valves and other valve components that occurred during the previous years' spend.A summary of spend between 2022 and 2024 is below and totals $500,000 over 3 years.2022 ~ $108,0002023 ~$147,0002024 ~ $240,000Waste & Renewables estimates needing $500,000 every 3 years, or $830,000 over the 5 year bid waiver term. Actual spend may vary depending on actual life of the equipment installed.
	Emergency Procurement: Off
	Unique and specific technical qualifications are required: On
	A special adaptation for a special purpose is required: Off
	A unique or opportune buying condition exists: Off
	Only one vendor possesses the unique and singularly available ability to meet the Departments requirements: Off
	Provide a detailed explanation as to why the competitive bidding RFBRFP process cannot be used Also provide a detailed justification in relation to the Procurement Exceptions chosenRow1: NOVASPECT is the only territory distributor of Emerson valve and process control products, used throughout the RNG Plant. Those products include Vanessa and Keystone family of valves and valve rebuild kits, specialized butterfly valves used throughout the RNG Plant.  Using consistent valves and process control products throughout the RNG Plant helps minimize the cost of spare parts and increases maintenance efficiency.Additionally, NOVASPECT has been extremely responsive and reliable for requests posed by the RNG Plant staff, providing short lead time on critical parts to maintain safe and efficient operations of the RNG Plant and by offering technical expertise to confirm application of parts/equipment in different settings.
	Under 37000 Controller: Off
	37000 Personnel  Finance Committee: On
	Date Approved: 
	Purchasing Officer: Pete Patten
	date: 422/2025


