
Bid Waiver Form 
Revised 01/2024

*Send to a Purchasing Officer Once Completed*

Short Description of 
Goods/Services 

Total 
Cost 

Vendor Name MUNIS # Req # 

Purchasing Officer Date 
Department Email 

Name Phone 
*A VENDOR QUOTE MUST BE ATTACHED TO THE WAIVER FOR APPROVAL*

Provide a detailed description of the goods/services intended to be purchased: 



Bid Waiver Form 
Revised 01/2024

*Send to a Purchasing Officer Once Completed*

Procurement Exception List 

 Emergency Procurement

 Unique and specific technical qualifications are required

 A special adaptation for a special purpose is required

 A unique or opportune buying condition exists

 Only one vendor possesses the unique and singularly available ability to meet the Department’s requirements

Provide a detailed explanation as to why the competitive bidding (RFB/RFP) process cannot be used. Also 
provide a detailed justification in relation to the Procurement Exception(s) chosen: 

Bid Waiver Approval (For Purchasing Use Only) 

 Under $44,000  (Controller)

 $44,000+  (Personnel & Finance Committee) Date Approved: 


	Short Description of: Supportive Home Chore
	Total: 143,585
	Vendor Name: RUDOLPH ENTERPRISES, dba Comfort Keppers
	MUNIS: 
	Req: 
	Department: Human Services
	Email: freeman.beth@danecounty.gov
	Name: Beth Freeman
	Phone: 608.556.7704
	Provide a detailed description of the goodsservices intended to be purchasedRow1: Assistance with personal care related activities that will allow older adults (persons 60 years and older) to maintain and/or improve their health status as well as allowing them to stay in their own homes.  These services are provided by home care agencies. 
Case Managers at the 12 Focal Points of services for older adults verify functional and financial eligibility of their clients for this limited, funded service.  Adult Protective Services then approves completion of these services using an open network of providers who meet the criteria for providing these services (available staffing that are trained and pass criminal and caregiver background checks).  

	Emergency Procurement: Off
	Unique and specific technical qualifications are required: Off
	A special adaptation for a special purpose is required: Off
	A unique or opportune buying condition exists: On
	Only one vendor possesses the unique and singularly available ability to meet the Departments requirements: Off
	Provide a detailed explanation as to why the competitive bidding RFBRFP process cannot be used Also provide a detailed justification in relation to the Procurement Exceptions chosenRow1: Any willing vendor can apply to become a provider of this service and therefore, a bid waiver is requested to not put this out to RFP any longer as this is now purchased through an open network. Older adults can select a vendor of their choosing who is then contacted to apply to become part of the open network via contact from the APS Manager.  
	Under 37000 Controller: Off
	37000 Personnel  Finance Committee: Off
	Date Approved: 
	Purchasing Officer: Katie O'Brien
	date: 12.26.24


