
Bid Waiver Form 
Revised 01/2024

*Send to a Purchasing Officer Once Completed*

Short Description of 
Goods/Services 

Total 
Cost 

Vendor Name MUNIS # Req # 

Purchasing Officer Date 
Department Email 

Name Phone 
*A VENDOR QUOTE MUST BE ATTACHED TO THE WAIVER FOR APPROVAL*

Provide a detailed description of the goods/services intended to be purchased: 



Bid Waiver Form 
Revised 01/2024

*Send to a Purchasing Officer Once Completed*

Procurement Exception List 

 Emergency Procurement

 Unique and specific technical qualifications are required

 A special adaptation for a special purpose is required

 A unique or opportune buying condition exists

 Only one vendor possesses the unique and singularly available ability to meet the Department’s requirements

Provide a detailed explanation as to why the competitive bidding (RFB/RFP) process cannot be used. Also 
provide a detailed justification in relation to the Procurement Exception(s) chosen: 

Bid Waiver Approval (For Purchasing Use Only) 

 Under $44,000  (Controller)

 $44,000+  (Personnel & Finance Committee) Date Approved: 


	Short Description of: Family mentorship and basic needs provision for families at risk of becoming involved with CPS. 
	Total: 101,761 (5 years- $508,805)
	Vendor Name: Families Back to the Table
	MUNIS: 
	Req: 
	Department: Human Services - PEI
	Email: meinen.megan@danecounty.gov
	Name: Megan Meinen
	Phone: 608 471 3589
	Provide a detailed description of the goodsservices intended to be purchasedRow1: Families Back To The Table (FBTT) provides opportunities for families and individuals needing support to thrive. FBTT does this via several services including referral or connection to community resources, helping to navigate different service systems, helping to meet basic needs such as food and shelter, and/or providing direct mentorship and relationship building for families. Program staff work to enhance family relationships, celebration of family achievements, and increase family connectedness to services and the community. 
	Emergency Procurement: Off
	Unique and specific technical qualifications are required: Off
	A special adaptation for a special purpose is required: Off
	A unique or opportune buying condition exists: Off
	Only one vendor possesses the unique and singularly available ability to meet the Departments requirements: On
	Provide a detailed explanation as to why the competitive bidding RFBRFP process cannot be used Also provide a detailed justification in relation to the Procurement Exceptions chosenRow1: Families Back to the Table (FBTT) possesses the unique ability to meet the department’s requirement for serving at risk individuals and families on Madison’s east side. Located just across the street from the men’s homeless shelter on Thierer Road, FBTT serves an area of the County with high needs and a dearth of service providers. Furthermore, DCDHS places high value on lived experience and cultural competence in service provision, which is especially critical in creating a safe and accessible service for the most vulnerable people. FBTT is run by an individual with invaluable lived experience both providing and accessing social services in the community. A foster and adoptive parent herself, she has experience and knowledge that allow her to gain the trust of families at high risk of becoming involved in the child welfare system. Because of these unique abilities, FBTT is reaching populations that are all too often left out of or opt out of services. 
	Under 37000 Controller: Off
	37000 Personnel  Finance Committee: Off
	Date Approved: 
	Purchasing Officer: Katie O'Brien
	date: 12/9/2024


