
Bid Waiver Form 
Revised 01/2024

*Send to a Purchasing Officer Once Completed*

Short Description of 
Goods/Services 

Total 
Cost 

Vendor Name MUNIS # Req # 

Purchasing Officer Date 
Department Email 

Name Phone 
*A VENDOR QUOTE MUST BE ATTACHED TO THE WAIVER FOR APPROVAL*

Provide a detailed description of the goods/services intended to be purchased: 



Bid Waiver Form 
Revised 01/2024

*Send to a Purchasing Officer Once Completed*

Procurement Exception List 

 Emergency Procurement

 Unique and specific technical qualifications are required

 A special adaptation for a special purpose is required

 A unique or opportune buying condition exists

 Only one vendor possesses the unique and singularly available ability to meet the Department’s requirements

Provide a detailed explanation as to why the competitive bidding (RFB/RFP) process cannot be used. Also 
provide a detailed justification in relation to the Procurement Exception(s) chosen: 

Bid Waiver Approval (For Purchasing Use Only) 

 Under $44,000  (Controller)

 $44,000+  (Personnel & Finance Committee) Date Approved: 


	Short Description of: Community Engagement
	Total: $980,030.00
	Vendor Name: Centro Hispano
	MUNIS: 
	Req: 
	Department: Human Services
	Email: chance.ron@danecounty.gov
	Name: Ron Chance
	Phone: 
	Provide a detailed description of the goodsservices intended to be purchasedRow1: 
As the premier Latine organization in Dane County, Centro Hispano offers comprehensive youth, adult and family services to the Latinx population in Dane County.  This contract funds 2 community engagement specialists, one situated at Centro headquarters in Madison, the other with Joining Forces for Families situated at Sunshine Place in Sun Prairie.  This staff provides direct services involving referrals to basic human needs resources and services, and in some instances, direct case management involved with a variety of issues related to employment, economic support, employment, housing, immigration and legal issues. Additionally these staff identify service issues and gaps that need to be addressed for their target population,  and engage in public outreach to promote Centro's mission and services. Annually, Community Engagement staff respond to over 2500 service requests and provide case management services to over 125 persons.

This contract also funds the Career Specialist program.  The staff person in this program develops curriculum  and lesson plans to teach job readiness, digital literacy, and professional  development skills in a variety of areas including public safety, emergency services, health and other employment sectors.  The career specialist staff person attends public events and other forums to contact over 75 potential recruits with the goal of enrolling 30 program participants in Centro's Career Pathways program and achieve a 75% graduation rate. Hirstorically, the CS programs has achieved these goals.
	Emergency Procurement: Off
	Unique and specific technical qualifications are required: On
	A special adaptation for a special purpose is required: Off
	A unique or opportune buying condition exists: Off
	Only one vendor possesses the unique and singularly available ability to meet the Departments requirements: Off
	Provide a detailed explanation as to why the competitive bidding RFBRFP process cannot be used Also provide a detailed justification in relation to the Procurement Exceptions chosenRow1: 

Centro Hispano is by far the largest BIPOC lead agency in Dane County providing services to its Lantine population.  It is a key collaborator with the County, City and United Way to focus on issues related to immigration, career development, youth services and educational attainment and cultural enrichment -  all components of their agency programming. No other agency in the County has the reputation, the staff, and the broad range of programming available to address the varied needs of the fastest growing population in Dane County.   The collaboration with our Joining Forces for Families program is long standing and vital to our Latine residents in the Sun Prairie and Marshall localities providing a culturally competent Spanish-speaking response.  Centro also works hand in hand with the County's Immigration Affairs program exchanging resources and teaming on cases with the collaboration becoming more critically important than ever with mass deportation efforts imminent in early 2025. It is important that this partnership continues to grow and not be disrupted at this critical moment.
	Under 37000 Controller: Off
	37000 Personnel  Finance Committee: Off
	Date Approved: 
	Purchasing Officer: Katie O'Brien
	date: 1/14/2025


