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Dane County Contract Cover Sheet 
Dept./Division Administration  Contract # 

Admin will assign 14050 

Vendor Name Badger Prairie Needs Network Addendum      Yes         No 

Vendor MUNIS # 24908 Type of Contract 

Brief Contract 
Title/Description 

Establish and operate a drop site for refrigerated 
& frozen foods during COVID-19 pandemic 

 Dane County Contract 

 Grant 
 County Lessee 
 County Lessor 

Contract Term 7/1/20 - 12/31/20 
 Intergovernmental 
 Purchase of Property 

Total Contract 
Amount 

$ 320,887 
 Property Sale 
 Other 

 

Purchasing 
Authority 

 $11,000 or under – Best Judgment (1 quote required) 

 Between $11,000 – $37,000 ($0 – $25,000 Public Works) (3 quotes required) 

 Over $37,000 ($25,000 Public Works) (Formal RFB/RFP required) RFB/RFP #       

 Bid Waiver – $37,000 or under ($25,000 or under Public Works) 

 Bid Waiver – Over $37,000 (N/A to Public Works) 

 N/A – Grants, Leases, Intergovernmental, Property Purchase/Sale, Other 
 

MUNIS Req. Org Code       Obj Code       Amount $       

Req #       Org Code       Obj Code       Amount $       

Year       Org Code       Obj Code       Amount $       
 

Resolution 

A resolution is required if the contract exceeds $100,000 ($40,000 Public Works).  
A copy of the Resolution must be attached to the contract cover sheet.  

 Contract does not exceed $100,000 ($40,000 Public Works) – a resolution is not required. 

 Contract exceeds $100,000 ($40,000 Public Works) – resolution required. 
 

 A copy of the Resolution is attached to the contract cover sheet. 

Res # 114 

Year 2020 
 

Contract Review/Approvals 
Initials Dept. Date In Date Out Comments 
 Received by DOA    

 Controller    

 Purchasing     

 Corporation Counsel    

 Risk Management    

 County Executive    

 

Dane County Dept. Contact Info Vendor Contact Info 
Name       Name       

Phone #       Phone #       
Email       Email       

Address       Address       

RES 114
Significant

6/25/20
6/25/20
6/25/20

6/25/20
6/25/20

approval via email
approval via email

approval via email
approval via email

Chuck Hicklin



Rev. 02/2020 

 

 

Certification:  
The attached contract is a: 

 Dane County Contract without any modifications. 

 

 

Dane County Contract with modifications. 
 

        The modifications have been reviewed by:       
 

 Non-standard contract. 

 
 

Contract Cover Sheet Signature 

Department Approval of Contract 

Dept. Head / 
Authorized 
Designee 

Signature Date 

  

Printed Name 

      

 
 

Contracts Exceeding $100,000 
Major Contracts Review – DCO Sect. 25.11(3) 

 

Director of 
Administration 

Signature Date 

  

Comments 

 

Corporation 
Counsel 

Signature Date 

  

Comments 

 

 

X

Charles Hicklin

6/25/20

6/25/20
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Goldade, Michelle

From: Goldade, Michelle
Sent: Thursday, June 25, 2020 8:03 AM
To: Hicklin, Charles; Clow, Carolyn; Gault, David; Lowndes, Daniel
Cc: Stavn, Stephanie
Subject: Contract #14050
Attachments: 14050.pdf

TrackingTracking: Recipient Read Response

Hicklin, Charles Read: 6/25/2020 9:16 AM Approve: 6/25/2020 9:16 AM

Clow, Carolyn Approve: 6/25/2020 11:14 AM

Gault, David Read: 6/25/2020 8:37 AM Approve: 6/25/2020 10:19 AM

Lowndes, Daniel Approve: 6/25/2020 8:09 AM

Stavn, Stephanie Read: 6/25/2020 9:54 AM

Contract #14050 
Department:  Administration 
Vendor:  Badger Prairie Needs Network 
Contract Description:  Contract to Expand Cold Storage Capacity at Badger Prairie Needs Network (Res 114) 
Contract Term:   7/1/20 – 12/31/20 
Contract Amount:  $320,887 
 
Please review the contract and indicate using the vote button above if you approve or disapprove of this contract.     
 
 
 

Michelle Goldade 
Administrative Assistant II 
Dane County Department of Administration 
Room 362, City-County Building 
210 Martin Luther King, Jr. Boulevard 
Madison, WI  53703 
PH: 608/266-4941 
Fax: 608/266-4425 
TDD:  Call WI Relay 711  

 
 



2020 RES-114 1 

APPROVING A CONTRACT TO EXPAND COLD 2 

STORAGE CAPACITY AT THE BADGER PRAIRIE NEEDS NETWORK 3 

FACILITY 4 

 5 

 6 

The economic disruption caused by the COVID-19 pandemic has created a significant 7 

increase in the need for food distribution due to households in Dane County.  The 8 

County has partnered with Second Harvest Food Bank to facilitate the purchase of 9 

additional food supplies to be distributed to local food pantries to address this need.  10 

The expanded need has also revealed some inadequacies in the local distribution 11 

network, especially for refrigerated and frozen foods.   12 

 13 

The Badger Prairie Needs Network (BPNN) facility in Verona is a critical link in that 14 

network.  BPNN indicates that they are prepared to contract for a 1,000 square foot 15 

expansion of their cold storage capacity at the current facility, and serve as a drop-site 16 

for food banks, such as Second Harvest, as part of their distribution efforts. They have 17 

observed a 500% increase in the number or requests for food assistance and an over 18 

100% increase in the number of households served. 19 

 20 

The cost of the project is estimated at $320,887. 21 

 22 

THERFORE BE IT RESOLVED that as part of its COVID-19 Food Program, the County 23 

Board approves the agreement between Dane County and the Badger Prairie Needs 24 

Network for purposes of expanding the cold storage capacity at its facility and to serve 25 

as a drop site for cold foods and that the County Executive and County Clerk are 26 

authorized to execute the agreement, and 27 

 28 

BE IT FURTHER RESOLVEDD  that account ADMADM NEW “Badger Needs Network 29 

COVID Expense” be created with a budgeted amount of $320,887 and account ADADM 30 

80002 “CARES ACT REVENUE” be increased by $320,887, and 31 

 32 

BE IT FINALLY RESOLVED  that the Controller’s Office is authorized to issue the 33 

payments provided for in the agreement.  34 



DANE COUNTY CONTRACT # 
---------

# of Pages Including Schedules: 

Expiration Date: 

Authority: 

Department: 

Maximum Cost: 

Registered Agent: 

Registered Agent Address: 

December 31, 2020 

Res. # , 20-21 

ADMINISTRATION 

$320,887 

Ryan Smith 

1200 E. Verona Avenue, 

Verona, WI 53593 

THIS AGREEMENT, made and entered into, by and between the County of Dane (hereafter referred to as 
"COUNTY") and Badger Prairie Needs Network, Inc. (hereafter, "PROVIDER"), 

WIT NESSETH: 

WHEREAS COUNTY, whose address is Department of Administration, 210 Martin Luther King, Jr. Blvd, 
Room 425, Madison, WI 53703 desires to purchase services from PROVIDER for the purpose of 
establishing and operating a drop site for refrigerated and frozen foods in southwest Dane County that will 
facilitate the distribution of temperature controlled food to pantries during the COVID-19 pandemic, and 
increase PROVIDE R's capacity to serve Dane County's residents; 

WHEREAS PROVIDER, whose address is 1200 E. Verona Avenue, Verona, WI  53593 is able and 
willing to provide such services; 

NOW, THEREFORE, in consideration of the above premises and the mutual covenants of the parties 
hereinafter set forth, the receipt and sufficiency of which is acknowledged by each party for itself, COUNTY 
and PROVIDER do agree as follows: 

I. TERM:
The term of this Agreement shall commence as of the date by which all parties have executed
this Agreement and shall end as of the EXPIRATION DATE set forth on page 1 hereof, unless
sooner agreed to in writing by the parties. PROVIDER shall complete its obligations under this
Agreement not later than the EXPIRATION DATE. Upon failure of PROVIDER to complete its
obligation set forth herein by the EXPIRATION DATE, COUNTY may invoke the penalties, if any,
set forth in this document and its attachments.

II. SERVICES:

A. PROVIDER agrees to provide the services detailed on the attached Schedule A, which is 
fully incorporated herein by reference.

B. PROVIDER shall commence, carry on and complete its obligations under this Agreement
with all deliberate speed and in a sound, economical and efficient manner, in accordance
with this Agreement and all applicable laws. In providing services under this Agreement,
PROVIDER agrees to cooperate with the various departments, agencies, employees and
officers of COUNTY.
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SCHEDULE A 
Scope of Services 

 
I. Services.   
 

1. PROVIDER agrees to establish and operate a drop-site for 
refrigerated and frozen foods in southwest Dane County that will facilitate 
the distribution of temperature controlled food to pantries during the 
COVID-19 pandemic (“Drop-Site”). PROVIDER shall establish and 
operate the drop-site in accordance with the following: 

a)  PROVIDER shall procure the necessary equipment in order 
to provide 1,000 sq. ft of additional cooler/freezer capacity to 
temporarily store food items that require refrigeration, such as 
meats, dairy products and produce (“Equipment”). 

b) The Equipment will be installed at the Badger Prairie Needs 
Network (BPNN) facility located in the Town of Verona at 1200 E. 
Verona Avenue, Verona, WI 53593, within sixty (60) days from the 
effective date of this Agreement.   

c) The BPNN facility shall serve as the location for the Drop-
Site for temperature controlled food items that will ultimately be 
sent to Dane County food pantries.  The Drop-Site shall be begin 
operations no later than October 1, 2020.   

d) PROVIDER shall operate the Drop-Site and store  
food items in accordance with all applicable federal, state and local 
safety regulations.  

e) PROVIDER agrees that due to the COVID-19 pandemic, 
food banks and food pantries are facing unprecedented demand 
and have received a substantial increase in food items to meet the 
demand.  Accordingly, PROVIDER shall ensure that the Drop-Site 
is reasonably accessible and available to Second Harvest of 
Southern Wisconsin, Inc., the Community Action Coalition, and any 
other food bank looking to serve the Dane County area.  
PROVIDER agrees to work cooperatively with food banks so that 
they can store food items at the Drop-Site as readily as possible. 

f) PROVIDER shall not charge a fee or require any type of 
payment related to the storage of food items at the Drop-Site. 

 
2. PROVIDER further agrees to eliminate its service area boundaries 
when distributing food items to vulnerable Dane County residents.   

 
 
 
 
 
 












