
Rev. 2/2020 

Dane County Contract Cover Sheet 

Dept./Division Human Services / PEI Contract # 
Admin will assign 

Vendor Name Sunshine Place Inc. Addendum ☐ Yes ☐ No
Vendor MUNIS # 14323 Type of Contract 

Brief Contract 
Title/Description 

Lease for JFF and ECI offices with Sunshine Place 
located 1632 W Main Street, units 9, 10 and 150. 
Term is one year.  Lease includes two one-year 
renewal options with 2.5% increase per renewal  

☐ Dane County Contract 

☐ Grant 

☒ County Lessee 

☐ County Lessor 

Contract Term January 1, 2021 through December 31, 2021 
☐ Intergovernmental 

☐ Purchase of Property 

Total Contract 
Amount 

$23,105.55 
☐ Property Sale 

☐ Other 

Purchasing 
Authority 

☐ $11,000 or under – Best Judgment (1 quote required)

☐ Between $11,000 – $37,000 ($0 – $25,000 Public Works) (3 quotes required)

☐ Over $37,000 ($25,000 Public Works) (Formal RFB/RFP required) RFB/RFP # 

☐ Bid Waiver – $37,000 or under ($25,000 or under Public Works)

☐ Bid Waiver – Over $37,000 (N/A to Public Works)

☐ N/A – Grants, Leases, Intergovernmental, Property Purchase/Sale, Other

MUNIS Req. Org Code Obj Code Amount $ 
Req # Org Code Obj Code Amount 
Year Org Code Obj Code Amount $ 

Resolution 
/Addendum 

Form 

A resolution is required if the contract exceeds $100,000 ($40,000 Public Works).  
A copy of the Resolution must be attached to the contract cover sheet.  
☐ Contract does not exceed $100,000 ($40,000 Public Works) – a resolution is not required.

☒ Resolution required and a copy is attached. Res # 301 

☐ Addendum Form required. Year 2020 

Contract Review/Approvals 
Initials Dept. Date In Date Out Comments 

Received by DOA 

Controller 

Purchasing 

N/A Corporation Counsel See “i” below 

Risk Management 

County Executive 

Dane County Dept. Contact Info Vendor Contact Info 
Name Spring Larson, Contract Coord. Assistant Name Ann Maastricht 

Phone # (608) 242-6391 Phone # 608-320-9117
Email larson.spring@countyofdane.com Email Ann@sunshineplace.org 

Address 1202 Northport Drive, RM Gr42A, Madison WI 53704 Address 18 Rickel Road, Sun Prairie, WI 53590 
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a. Dane County Res. # N/A Approvals Initials Date

b. Budget/Personnel Required      No g. Accountant LB 11/19/20

c. Program Manager Name Chance h. Supervisor

d. Current Contract Amount 23105.55 i. Corporation Counsel

e. Adjustment Amount $      j. To Provider

f. Revised Contract Amount $      k. From Provider

BAF#__20141__

CW 11/19/2020

RES 301

14185

MG 11/30/20

approvals from all departments via email
attached herein



Rev. 2/2020 

Certification:  
The attached contract is a: 

☐ Dane County Contract without any modifications. 

☐
Dane County Contract with modifications. 

The modifications have been reviewed by: 

☒ Non-standard contract. 

Contract Cover Sheet Signature 

Dept. Head / 
Authorized 
Designee 

Signature Date 

Printed Name 

Shawn Tessmann, Director of Human Services 

Contracts Exceeding $100,000 
Major Contracts Review – DCO Sect. 25.11(3)

Director of 
Administration 

Signature Date 

Comments 

Corporation 
Counsel 

Signature Date 

Comments 

azi2
Shawn's Signature



1

Goldade, Michelle

From: Goldade, Michelle
Sent: Monday, November 30, 2020 1:12 PM
To: Hicklin, Charles; Clow, Carolyn; Gault, David; Lowndes, Daniel
Cc: Stavn, Stephanie
Subject: Contract #14185
Attachments: 14185.pdf

TrackingTracking: Recipient Read Response
Hicklin, Charles Read: 11/30/2020 1:31 PM Approve: 11/30/2020 1:31 PM
Clow, Carolyn Approve: 11/30/2020 2:35 PM
Gault, David Read: 12/1/2020 9:31 AM Approve: 12/1/2020 9:32 AM
Lowndes, Daniel Read: 11/30/2020 1:12 PM Approve: 11/30/2020 1:13 PM
Stavn, Stephanie Read: 11/30/2020 1:30 PM

Contract #14185 
Department:  Human Services 
Vendor:  Sunshine Place 
Contract Description:  Lease for JFF & ECI Offices with Sunshine Place at 1632 W Main Street, Sun Prairie (RES 301) 
Contract Term:   1/1/21 – 12/31/21 
Contract Amount:  $23,105.55 
 
Please review the contract and indicate using the vote button above if you approve or disapprove of this contract. 
 
 
 
Thanks much, 
Michelle  
 

Michelle Goldade 
Administrative Manager 
Dane County Department of Administration 
Room 425, City-County Building 
210 Martin Luther King, Jr. Boulevard 
Madison, WI  53703 
PH: 608/266-4941 
Fax: 608/266-4425 
TDD:  Call WI Relay 711  

 



2020 RES-301 1 
 2 

AUTHORIZING SUN PRAIRIE LEASE WITH SUNSHINE PLACE, INC - 3 
DCDHS – PEI DIVISION 4 

 5 
Dane County Department of Human Services (DCDHS) Prevention and Early 6 
Intervention (PEI) has been renting approximately three office spaces located at 1632 7 
W. Main St., units #9, #10 and #150, Sun Prairie from Sunshine Place, Inc. for its Joining 8 
Forces for Families program, Early Childhood Initiative program and its Sun Prairie 9 
Express Office.  These Sun Prairie offices provide a location for Dane County 10 
Community social workers and other partners to meet with families located in the 11 
surrounding area.    12 
 13 
There are currently three separate leases with Sunshine Place, Inc. that expire at 14 
different times.  The lease at #9 will expire at the end of this year and Sunshine Place 15 
asked if the three leases could be combined into one lease for efficiency.   The 16 
combined lease would begin on January 1, 2021 and expire on December 31, 2021 at a 17 
monthly rental rate of $1,925.46 for a total of $23,105.55 per year, including utilities 18 
except telephone.  The lease contains the option to renew the lease for two additional 19 
one year terms at an increase of 2.5% per renewal, subject to the existing lease terms 20 
and conditions.    21 
 22 
NOW, THEREFORE, BE IT RESOLVED that Dane County enter into a Lease with 23 
Sunshine Place, Inc., under the terms summarized above; and 24 
 25 
BE IT FURTHER RESOLVED that the Dane County Executive and County Clerk are 26 
hereby authorized to execute the described lease on behalf of Dane County. 27 
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