
Rev. 2/2020 

Dane County Contract Cover Sheet 
Dept./Division Human Services / PEI Contract # 

Admin will assign 

Vendor Name Common Wealth Development, Inc. Addendum Yes  No
Vendor MUNIS # 1492 Type of Contract 

Brief Contract 
Title/Description 

Lease to centralize JFF and ECI into one location at 
5802 Raymond Road effective June 1, 2021.  Term 
is five years with rent $2,475/month or 
$29,700/annually the first year with a 2.5% increase 
each year thereafter 

Dane County Contract 
Grant 
County Lessee 

County Lessor 

Contract Term 6/1/2021 – 5/31/2026 
Intergov ernmental 
Purchase of Property 

Total Contract 
Amount $156,112.70  ($29,700 first year) 

Property Sale 
Other 

Purchasing 
Authority 

 $11,000 or under – Best Judgment (1 quote required) 
 Between $11,000 – $37,000 ($0 – $25,000 Public Works) (3 quotes required) 
 Ov er $37,000 ($25,000 Public Works) (Formal RFB/RFP required) RFB/RFP # 
 Bid Waiv er – $37,000 or under ($25,000 or under Public Works) 
 Bid Waiv er – Ov er $37,000 (N/A to Public Works) 
 N/A – Grants, Leases, Intergov ernmental, Property Purchase/Sale, Other

MUNIS Req. Org Code 72353 Obj Code 20511 Amount $ 1237.50 
Req # Org Code 72355R Obj Code 20511 Amount $ 1237.50 
Year Org Code Obj Code Amount $ 

Resolution 
/Addendum 

Form 

A resolution is required if the contract exceeds $100,000 ($40,000 Public Works).  
A copy of the Resolution must be attached to the contract cover sheet.  

Contract does not exceed $100,000 ($40,000 Public Works) – a resolution is not required.
Resolution required and a copy is attached. Res # 
Addendum Form required. Year 2020 

Contract Review/Approvals 
Initials Dept. Date In Date Out Comments 

Received by DOA 

Controller 

Purchasing 

N/A Corporation Counsel See “i” below  

Risk Management 

County Executive 

Dane County Dept. Contact Info Vendor Contact Info
Name Spring Larson, Contract Coord. Assistant Name Justice Castenada 

Phone # (608) 242-6391 Phone # 608-256-3527 
Email larson.spring@countyofdane.com Email justice@cwd.org 

Address 1202 Northport Drive, RM Gr42A, Madison WI 53704 Address 1501 Will iamson Street 
Madison WI 53703 
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a. Dane County Res. # n/a Approvals Initials Date
b. Budget/Personnel Required n/a g. Accountant LB 3/11/21 

c. Program Manager Name Chance h. Supervisor

d. Current Contract Amount i. Corporation Counsel

e. Adjustment Amount j. To Provider

f. Revised Contract Amount $156,112.70 k. From Provider

BAF# 21031 

DH 4/7/21

14328

Res 411

MG 4/8/21

approvals from all departments via email
attached herein



Rev. 2/2020 

Certification:  
The attached contract is a: 

Dane County Contract without any modifications. 
Dane County Contract with modifications. 

The modifications have been reviewed by: 

Non-standard contract. 

Contract Cover Sheet Signature 

Dept. Head / 
Authorized 
Designee 

Signature Date 

 

Printed Name 

Shawn Tessmann, Director of Human Services 

Contracts Exceeding $100,000 
Major Contracts Review – DCO Sect. 25.11(3)

Director of 
Administration 

Signature Date 

Comments 

Corporation 
Counsel 

Signature Date 

  

Comments 

Dyann Hafner /electronically signed/ 4/7/2021

4/08/2021

4/15/21

azi2
Shawn's Signature



1

Goldade, Michelle

From: Goldade, Michelle
Sent: Monday, April 12, 2021 1:20 PM
To: Hicklin, Charles; Clow, Carolyn; Lowndes, Daniel
Cc: Oby, Joe
Subject: Contract #14328
Attachments: 14328.pdf

TrackingTracking: Recipient Read Response

Hicklin, Charles Read: 4/12/2021 1:28 PM Approve: 4/12/2021 1:29 PM

Clow, Carolyn Approve: 4/13/2021 9:36 AM

Lowndes, Daniel Approve: 4/12/2021 2:19 PM

Oby, Joe

Contract #14328 
Department:  Human Services 
Vendor:  Common Wealth Development 
Contract Description:  Lease to centralize JFF & ECI into one location at 5802 Raymond Road (Res 411) 
Contract Term:   6/1/2021 – 5/31/2026 
Contract Amount:  $156,112.70 
 
Please review the contract and indicate using the vote button above if you approve or disapprove of this contract.     
 
Thanks much! 
Michelle 
 

Michelle Goldade 
Administrative Manager 
Dane County Department of Administration 
Room 425, City-County Building 
210 Martin Luther King, Jr. Boulevard 
Madison, WI  53703 
PH: 608/266-4941 
Fax: 608/266-4425 
TDD:  Call WI Relay 711  

Please note:  I am currently working a modified schedule in accordance with COVID 19 response 
guidelines.  I work in office Mondays and Wednesdays and work remotely Tuesday, Thursdays and Fridays.  

 

 



2020 RES-411 1
2

AUTHORIZING LEASE FOR THE SOUTHWEST MADISON JOINING FORCES FOR 3
FAMILIES / EARLY CHILDHOOD INITIATIVE OFFICE  4

DCDHS – PEI DIVISION 5
6

Dane County Department of Human Services (DCDHS) Prevention and Early 7
Intervention Division (PEI) is involved in a program of providing more localized services 8
in communities identified as needing those services the most.  Two Community 9
Programs units will be centralized into one such local office in a new Southwest Madison 10
office – Joining Forces for Families (JFF) and the Early Childhood Initiative (ECI).   11

12
Common Wealth Development, Inc. has agreed to lease approximately 376 square feet 13
of office space located at 5802 Raymond Road, Madison, WI.  All utilities including 14
electricity, heat, internet and cleaning services will be paid by the landlord.    15

16
The lease is for five (5) years beginning June 1, 2021 and ending May 31, 2026 at a 17
negotiated rental rate of $2,475 per month or $29,700 annually the first year with a 2.5% 18
increase each year thereafter as shown in the following schedule:  19

20
Begin Date End Date Monthly rent Annual Rent 
June 1, 2021 May 31, 2022  $2,475.00 $29,700.00 
June 1, 2022 May 31, 2023  $2,536.87 $30,442.44 
June 1, 2023 May 31, 2024 $2,600.29  $31,203.48 
June 1, 2024 May 31, 2025  $2,665.30 $31,983.60 
June 1, 2025 May 31, 2026  $2,731.93 $32,783.16 

21
22

NOW, THEREFORE, BE IT RESOLVED that Dane County enter into a Lease with 23
Common Wealth Development, Inc. under the terms summarized above; and 24

25
BE IT FURTHER RESOLVED that the Dane County Executive and County Clerk are 26
hereby authorized to execute the above described Lease on behalf of Dane County. 27
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