
Bid Waiver Form 
Revised 01/2024

*Send to a Purchasing Officer Once Completed*

Short Description of 
Goods/Services 

Total 
Cost 

Vendor Name MUNIS # Req # 

Purchasing Officer Date 
Department Email 

Name Phone 
*A VENDOR QUOTE MUST BE ATTACHED TO THE WAIVER FOR APPROVAL*

Provide a detailed description of the goods/services intended to be purchased: 



Bid Waiver Form 
Revised 01/2024

*Send to a Purchasing Officer Once Completed*

Procurement Exception List 

 Emergency Procurement

 Unique and specific technical qualifications are required

 A special adaptation for a special purpose is required

 A unique or opportune buying condition exists

 Only one vendor possesses the unique and singularly available ability to meet the Department’s requirements

Provide a detailed explanation as to why the competitive bidding (RFB/RFP) process cannot be used. Also 
provide a detailed justification in relation to the Procurement Exception(s) chosen: 

Bid Waiver Approval (For Purchasing Use Only) 

 Under $44,000  (Controller)

 $44,000+  (Personnel & Finance Committee) Date Approved: 


	Short Description of: Group bus transportation to senior focal point for senior nutrition program
	Total: $27,996 for one year$139,980 over 5 years
	Vendor Name: Colonial Club, Inc.
	MUNIS: 
	Req: 
	Department: Human Services - DAS
	Email: brown.nathanael@danecounty.gov
	Name: Nathanael Brown
	Phone: 608-242-6486
	Provide a detailed description of the goodsservices intended to be purchasedRow1: Dane County residents age 60 or older who live in the Colonial Club service area are picked up and transported to Colonial Club to participate in the senior nutrition program.  Return rides are provided after lunch.  The program is operating well and no changes are anticipated at this time.
	Emergency Procurement: Off
	Unique and specific technical qualifications are required: Off
	A special adaptation for a special purpose is required: Off
	A unique or opportune buying condition exists: On
	Only one vendor possesses the unique and singularly available ability to meet the Departments requirements: Off
	Provide a detailed explanation as to why the competitive bidding RFBRFP process cannot be used Also provide a detailed justification in relation to the Procurement Exceptions chosenRow1: Colonial Club operates a bus to bring older adults to their facility for various programming that they offer.  Dane County provides funding to support the operation of this bus.  This allows for the coordination of the rides to get older adults to the senior nutrition program with the other rides that Colonial Club is providing.  This coordination leads to a lower cost for service than if Dane County contracted with a separate transportation provider.   The current contract with Colonial Club has a per one way trip unit cost of $9.35 whereas if you look at service provided by the contractor who covers the city of Madison, the cost per one way trip works out to $31.64. 
	Under 37000 Controller: Off
	37000 Personnel  Finance Committee: Off
	Date Approved: 
	Purchasing Officer: Katie O'Brien
	date: 12/11/24


