
Bid Waiver Form 
Revised 01/2024

*Send to a Purchasing Officer Once Completed*

Short Description of 
Goods/Services 

Total 
Cost 

Vendor Name MUNIS # Req # 

Purchasing Officer Date 
Department Email 

Name Phone 
*A VENDOR QUOTE MUST BE ATTACHED TO THE WAIVER FOR APPROVAL*

Provide a detailed description of the goods/services intended to be purchased: 



Bid Waiver Form 
Revised 01/2024

*Send to a Purchasing Officer Once Completed*

Procurement Exception List 

 Emergency Procurement

 Unique and specific technical qualifications are required

 A special adaptation for a special purpose is required

 A unique or opportune buying condition exists

 Only one vendor possesses the unique and singularly available ability to meet the Department’s requirements

Provide a detailed explanation as to why the competitive bidding (RFB/RFP) process cannot be used. Also 
provide a detailed justification in relation to the Procurement Exception(s) chosen: 

Bid Waiver Approval (For Purchasing Use Only) 

 Under $44,000  (Controller)

 $44,000+  (Personnel & Finance Committee) Date Approved: 


	Short Description of: Housing Services in the Early Childhood Zones
	Total: 73,068 (5 years- $365,340)
	Vendor Name: Community Action Coalition for South Central Wisconsin
	MUNIS: 
	Req: 
	Department: Human Services - PEI
	Email: meinen.megan@danecounty.gov
	Name: Megan Meinen
	Phone: 608 471 3589
	Provide a detailed description of the goodsservices intended to be purchasedRow1: The Community Action Coalition for South Central Wisconsin provides housing case management in the Dane County Early Childhood Zones. They support families with housing need in many different ways. Depending on family need, the housing case manager will offer case management services and/or financial support in the form of flex funds to families. Case management involves helping parents or caregivers with a variety of needs such as apartment searches, budgeting, filling out applications for housing vouchers, and helping families understand credit scores and other requirements needed to secure housing. Flex funds can also be used in a variety of ways to help families find and remain in stable housing. This includes paying for utilities, application fees, and eviction prevention (including security deposit, first month’s rent, application fees, and/or holding fees). 
	Emergency Procurement: Off
	Unique and specific technical qualifications are required: Off
	A special adaptation for a special purpose is required: Off
	A unique or opportune buying condition exists: On
	Only one vendor possesses the unique and singularly available ability to meet the Departments requirements: Off
	Provide a detailed explanation as to why the competitive bidding RFBRFP process cannot be used Also provide a detailed justification in relation to the Procurement Exceptions chosenRow1: The Dane County Early Childhood Zones (ECZs) are a collaboration between Dane County Human Services and several other funders. DCDHS co-funds CAC along with the Roots and Wings Foundation and the United Way of Dane County. It is the expectation of these other funders that DCDHS continue to fund CAC to provide housing services in the ECZs. We do not want to put this shared funding at risk by switching vendors. The ECZs are also a collaboration among several service providers, and the success of ECZs is dependent upon close coordination and referrals among those providers.  A key requirement of this procurement is working seamlessly, with no gap in service or coordination, with all existing partners in the ECZs. Building this network has been a complicated process, CAC has been a reliable partner in this work, and both the funders and the service providers in the ECZs want to keep the current network intact. CAC’s unique and specific ability to work seamlessly, with no gap in service or coordination, with the existing ECZ partners, is a requirement for the success of this program and all programs in the Dane County Early Childhood Zones. 
	Under 37000 Controller: Off
	37000 Personnel  Finance Committee: Off
	Date Approved: 
	Purchasing Officer: Katie O'Brien
	date: 12/9/2024


