
Bid Waiver Form 
Revised 01/2024

*Send to a Purchasing Officer Once Completed*

Short Description of 
Goods/Services 

Total 
Cost 

Vendor Name MUNIS # Req # 

Purchasing Officer Date 
Department Email 

Name Phone 
*A VENDOR QUOTE MUST BE ATTACHED TO THE WAIVER FOR APPROVAL*

Provide a detailed description of the goods/services intended to be purchased: 



Bid Waiver Form 
Revised 01/2024

*Send to a Purchasing Officer Once Completed*

Procurement Exception List 

 Emergency Procurement

 Unique and specific technical qualifications are required

 A special adaptation for a special purpose is required

 A unique or opportune buying condition exists

 Only one vendor possesses the unique and singularly available ability to meet the Department’s requirements

Provide a detailed explanation as to why the competitive bidding (RFB/RFP) process cannot be used. Also 
provide a detailed justification in relation to the Procurement Exception(s) chosen: 

Bid Waiver Approval (For Purchasing Use Only) 

 Under $44,000  (Controller)

 $44,000+  (Personnel & Finance Committee) Date Approved: 


	Short Description of: Child Care Certification/Child Care Resource and Referral
	Total: $1,850,000 
	Vendor Name: Community Coordinated Child Care, Inc. (4-C)
	MUNIS: 
	Req: 
	Department: Human Services
	Email: hebel.cortney@danecounty.gov
	Name: Cortney Hebel
	Phone: 608-288-7118
	Provide a detailed description of the goodsservices intended to be purchasedRow1: Community Coordinated Child Care, Inc. (4-C) provides family daycare certification services to all family daycare providers in Dane County who choose to become regulated.

These services include the following:
Certification and re-certification of child care centers and home based child care services 

Conducting home visits with certified child care providers to monitor health and safety requirements

Monitoring attendance records for certified child care providers

Providing information, assistance, oversight and referrals for collateral services to certified providers


In addition, Community Coordinated Child Care, Inc. (4-C) provides child care resource and referral services to Dane County. The primary goal of these services is to develop and disseminate information about the local child care market that assists users, providers, the county, and other affected parties. This information includes the promotion of county administered child care subsidies.

The services provided include the following:
Mailing surveys to regulated child care providers regarding rates, enrollments, wages, and benefits

Developing reports based on survey data. The reports analyze fees, enrollments, and ongoing or developing trends in the local market


Providing information about Wisconsin Shares to county residents as part of the child care referral program

Providing referral services for child care subsidy applicants or recipients




	Emergency Procurement: Off
	Unique and specific technical qualifications are required: On
	A special adaptation for a special purpose is required: Off
	A unique or opportune buying condition exists: Off
	Only one vendor possesses the unique and singularly available ability to meet the Departments requirements: Off
	Provide a detailed explanation as to why the competitive bidding RFBRFP process cannot be used Also provide a detailed justification in relation to the Procurement Exceptions chosenRow1: Community Coordinated Child Care, Inc. (4-C) programs provide a broad range of services to families, early childhood professionals, and the community through three general program categories including Family Support Services, Health and Safety Services and Training and Quality Improvement Services. They offer additional programming as a Family Resource Center (FRC) and are supported by Supporting Families Together Association (SFTA). 4-C provides a comprehensive child care certification and resource and referral service that is not duplicated by any other organization in the area. 

As part of the certification services, 4-C certifies child care programs under s. 48651 and in accordance with DCF 202, DCF 12, and s. 48686 in the Wisconsin Caregiver Law. As a certification agency, per DCF 202.04, 4-C maintains certification records demonstrating agency, applicant, and operator compliance with requirements under that chapter. 4-C conducts child care background checks following requirements under s. 18.686, Stats., and ch. DCF 13. They also conduct annual inspections of all certified child care operators under subd. 9. b to monitor for health and safety standards. On-site inspections of the premises where child care will be provided or is provided is also done by 4-C prior to initial certification, upon receiving an application for recertification, and upon receiving an application for a new location.

As a certification agency, 4-C also takes enforcement actions when a child care operator is not in compliance with DCF 13, s. 48.686, Stats., or conditions on the certification. Per DCF 202.06, 4-C may deny, suspend, revoke, refuse to renew certification, issue a warning of enforcement, initiate other enforcement actions specified in the chapter, or place conditions on the certification. In addition, per DCF 202.07, 4-C investigates complaints about certified child care operators within 10 working days after receiving the complaint.

As part of the resource and referral service, 4-C connects with parents and provides free referral services. They assist parents with finding child care, as well as providing resources and technical assistance on topics such as the Wisconsin Shares Child Care Subsidy program. 4-C offers a Resource Room Lending Library that is free and open to all users, including child care center staff, home daycare providers, and families.

In addition, 4-C conducts various surveys to collect a wide array of data points for analysis in order to create reports. They send a Business Information Form (BIF) to all regulated child care providers annually to gather accurate information about wages, rates, benefits, and enrollments. 4-C uses that data to create early childhood reports for community decision-making, advocacy efforts, and brings awareness to the needs of the child care profession. The data is also used to create Demographics and Rates reports.

Since staffing of child care centers continues to be a challenge, 4-C also sends a wages, benefits, and staffing survey to all regulated providers annually. This is used to gather information about the length of employment of staff, as well as the number of teaching staff that left their program the previous year. They then create a Dane County Wages and Benefits report with the data. To have a high rate of return for surveys, 4-C does personalized outreach to Dane County providers. This high rate of return allows for more inclusive and accurate data. 
 
The surveys that 4-C publishes are used by regulated providers, potentially regulated providers, businesses, and other community groups. They are also used by parents to understand the potential cost of child care.

The 4-C child care resource and referral database syncs with the databases of the Department of Children and Families. The data syncs nightly to ensure the basic regulatory information in the database is accurate. This also ensures accurate analysis of providers rates and regulations.


4-C provides advocacy and support services for child care in an 11 county region that includes Dane County. They are one of eight Child Care Resource and Referral agencies in Wisconsin. Of those eight agencies, 4-C is one of only three agencies that provide certification services. The contracting relationship Dane County has with 4-C is vital for continuity of child care provider certification and resource and referral services in Dane County.







	Under 37000 Controller: Off
	37000 Personnel  Finance Committee: Off
	Date Approved: 
	Purchasing Officer: Katie O'Brien
	date: 1-16-25


