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  MEMORANDUM 
 
DATE:  August 4, 2023 
 
TO:    Personnel and Finance Committee 
 
FROM:  Ross, Alisha 
 
 
RE:  May 2023 Mileage Reimbursement 
 
 
To Whom it may Concern: 
 
I recently became aware I did not submit my mileage from May 2023 by the final due date. I apologize for this 
oversight, and would like to request the Personnel and Finance Committee consider my reimbursement. Thank 
you, and again I apologize that I did not submit this by the deadline. 
 


