
 
 

TOWN BOARD ACTION REPORT – CONDITIONAL USE PERMIT 
 
Regarding Petition # __________ Dane County ZLR Committee Public Hearing _________________ 
 
Whereas, the Town Board of the Town of _________________________ having considered said 
conditional use permit application, recommends to the Dane County Zoning and Land Regulation 
Committee that the conditional use permit application be: 
   APPROVED 

 APPROVED WITH CONDITIONS 
 DENIED (FACTUAL BASIS REQUIRED) 
 NO ACTION 

 
TOWN BOARD VOTE:                         ____ In Favor             ____ Opposed 
 
NOTE: The Town's recommendation shall include reasoning for the recommendation. Please use 
the box below to explain the factual basis for the Town's recommendation. Use Page 2 of this form to 
list any recommended conditions.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

BASIS FOR RECOMMENDATION: 
 

 
I, ________________________, as Town Clerk of the Town of ___________________, County of Dane, hereby 
certify that the above recommendation was made by the Town Board at the meeting on ____________, 20____. 
 
 
Town Clerk _______________________________________ Date   __________________, 20_____. 



 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONDITIONS OR CONCERNS: 
 


	Town Clerk _______________________________________ Date   __________________, 20_____.
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	APPROVED: Off
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	CONDITIONS OR CONCERNS: 1. That all Town Ordinances are complied with during the life of the CUP.
2. The Town finds that the proposed conditional use is consistent with the adopted Town Comprehensive Plan;
3. The Town finds that the proposal meets the general standards for conditional use permits per Dane County Ordinances 10.101(7)(h)(1);
4. The CUP is granted subject to all standard conditions specified in Dane County Zoning Ordinance Section 10.101(7)(h)(2) (page 10-26 of Dane County Zoning Ordinance), as applicable.
5. In addition, the Town of Middleton specifies the following conditions: 
a. The Conditional Use Permit (CUP) approval is for Steve Ziegler and/or Joan Ziegler and limited to parcel number 038/0708-041-8650-0, also known as 4772 Capitol View Road.
b. This Conditional Use Permit shall expire three (3) years after the effective date. Owner-applicants may renew the CUP by successfully obtaining a new CUP prior to the expiration date.
c. This conditional use permit shall expire in the event the property is sold or transferred to another owner. Continuation or extension of an expired conditional use requires re-application and approval by the Town Board and Dane County. 
d. If the transient or tourist lodging operation is abandoned for one year or more, this conditional use permit shall be terminated. Future re-establishment of an abandoned conditional use shall require approval of a new conditional use permit.
e. Failure to comply with any imposed conditions, or to pay reasonable Town/County costs of investigation or enforcement of sustained violations, may be grounds for revocation of the conditional use permit. The holder of a conditional use permit shall be given reasonable opportunity to correct any violations prior to the revocation.
f. The owner or operator shall keep a copy of the conditional use permit, including the list of all conditions, on the site.
g. The owner-applicants shall comply with all licensing and permitting requirements for short-term rentals, including the owner-applicants applying for, obtaining, and maintaining an appropriate transient or tourist lodging rental license from Madison/Dane County Department of Public Health plus providing the annual water test sample (bacteriology/coliform) required by said lodging rental license.
h. The rental shall be limited to six (6) overnight renters unless the onsite wastewater sewage disposal system is approved for a greater amount, in which case the rental shall be limited to the amount approved for the onsite wastewater sewage disposal system up to a maximum of eight (8) overnight renters. Use of the property, including rental, shall be in full compliance with the sanitary permit for the property. 
i. A maximum of twelve (12) people may be on premises (for gatherings, etc.)
j. The maximum number of allowable rental days within a 365-day period is 365 days. The landowner must notify the Town Clerk in writing when the first rental within a 365-day period begins.
k. Quiet hours shall be 10:00pm to 8:00am, all days of the week.
l. The Zoning Administrator or designee may enter the premises of the operation to inspect those premises and to ascertain compliance with these conditions or to investigate an alleged violation.
m. Fireworks are prohibited.
n. The owner or their designated emergency contact person shall be available within one (1) hour to address any problems.
o. Emergency contact information shall be provided to the neighbors, the Town of Middleton, and Dane County Zoning Division. 
p. The owner or operator shall provide the Town of Middleton Clerk with a copy of the current rental agreement and house rules no later than the date of issuance of the CUP. In the event the agreement is modified in any manner, the modified agreement must be provided to the Town of Middleton Clerk within ten (10) calendar days of the date the modified agreement is placed in use.
q. The rental period shall be a minimum of three (3) nights.
r. Regarding off-street parking, all vehicles shall be parked on the driveway surface or inside the existing attached two-car garage, and maintain adequate access for emergency vehicles. Street parking shall not be permitted.
s. Trees in the existing vision corner for the driveway shall be trimmed to provide clear vision to a height of 8’ feet from the ground.
t. That the CUP materials shall be reviewed by the Attorney for the Town.



