
Bid Waiver Form 
Revised 01/2024

*Send to a Purchasing Officer Once Completed*

Short Description of 
Goods/Services 

Total 
Cost 

Vendor Name MUNIS # Req # 

Purchasing Officer Date 
Department Email 

Name Phone 
*A VENDOR QUOTE MUST BE ATTACHED TO THE WAIVER FOR APPROVAL*

Provide a detailed description of the goods/services intended to be purchased: 



Bid Waiver Form 
Revised 01/2024

*Send to a Purchasing Officer Once Completed*

Procurement Exception List 

 Emergency Procurement

 Unique and specific technical qualifications are required

 A special adaptation for a special purpose is required

 A unique or opportune buying condition exists

 Only one vendor possesses the unique and singularly available ability to meet the Department’s requirements

Provide a detailed explanation as to why the competitive bidding (RFB/RFP) process cannot be used. Also 
provide a detailed justification in relation to the Procurement Exception(s) chosen: 

Bid Waiver Approval (For Purchasing Use Only) 

 Under $44,000  (Controller)

 $44,000+  (Personnel & Finance Committee) Date Approved: 


	Short Description of: Case Management and Children's Support Subsidies

	Total: $50,000 for five years
	Vendor Name: Professional Services Group, Inc.
	MUNIS: 
	Req: 
	Department: Human Services-DAS
	Email: radloff.angela@danecounty.gov
	Name: Angela Radloff
	Phone: 608-242-6225
	Provide a detailed description of the goodsservices intended to be purchasedRow1: The agency  provides case management  services and purchases items for children with disabilities and their families, necessary for children to live with their families and actively participate in their community.


Services are provided to eligible children and families,  consistent with the State of Wisconsin's  Children's Long Term Support (CLTS) program and Childrens Community Options Program (CCOP).  

	Emergency Procurement: Off
	Unique and specific technical qualifications are required: On
	A special adaptation for a special purpose is required: Off
	A unique or opportune buying condition exists: Off
	Only one vendor possesses the unique and singularly available ability to meet the Departments requirements: Off
	Provide a detailed explanation as to why the competitive bidding RFBRFP process cannot be used Also provide a detailed justification in relation to the Procurement Exceptions chosenRow1: CCOP through CLTS Providers – Waiver Justification

DCDHS distributes its Children’s Community Options Program (CCOP) funding through its existing network of Children’s Long-Term Support (CLTS) providers. CLTS providers are selected through an application and review process with Wisconsin’s Dept of Health Services (DHS), and thus already meet our State and County requirements. When a provider becomes a CLTS provider in Dane County through the DHS application process, they automatically also become a CCOP vendor.

Coordinating both CCOP and CLTS through the same providers allows for a number of programmatic, fiscal, and administrative efficiencies benefiting the County and residents. Perhaps most importantly, this allows vendors to have flexibility for participants, as some children may meet functional eligibility for CLTS but may not qualify for Medicaid – or may need specific services covered with CCOP but not with CLTS. Using the same providers ensures continuity of care for families, coordinated service planning, and integrated fiscal management. The structure minimizes administrative burden, supports statutory compliance, and ensures efficient and family-centered service delivery. 

	Under 37000 Controller: Off
	37000 Personnel  Finance Committee: Off
	Date Approved: 
	Purchasing Officer: Katie O'Brien
	date: 12/17/25


