
Dane County Contract Cover Sheet 
Revised  

Dept./Division Contract # 
  Admin will assign 

Vendor Name MUNIS # Type of Contract 

Brief Contract 
Title/Description 

Dane County Contract 
Intergovernmental 
County Lessee 
County Lessor 

Contract Term Purchase of Property 
Property Sale 

Contract 
Amount 

Grant 
Other 

Department Contact Information Vendor Contact Information 
Name Name 

Phone # Phone # 
Email Email 

Purchasing Officer 

Purchasing 
Authority 

$1 ,000 or under – Best Judgment (1 quote required) 
 – $ ,000 ($0 – $25,000 Public Works) (3 quotes required) 

Over $ ,000 ($25,000 Public Works) (Formal RFB/RFP required) RFB/RFP # 
Bid Waiver – $ ,000 or under ($25,000 or under Public Works) 
Bid Waiver – Over $ ,000 (N/A to Public Works) 
 N/A – Grants, Leases, Intergovernmental, Property Purchase/Sale, Other 

MUNIS 
Req. 

Org: Obj: Proj: 
Org: Obj: Proj: 

Year Org: Obj: Proj: 

Budget Amendment 
A Budget Amendment has been requested via a Funds Transfer or Resolution. Upon addendum approval and 
budget amendment completion, the department shall update the requisition in MUNIS accordingly. 

Resolution 
Required if 

contract exceeds 
$100,000 

ontract does not exceed $100,000 

Contract exceeds $100,000 – resolution required. 
 A copy of the Resolution is attached to the contract cover sheet. 

Res # 
Year 

CONTRACT MODIFICATIONS – Standard Terms and Conditions 
 No modifications.  Modifications and reviewed by:  Non-standard Contract

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
APPROVAL APPROVAL – Contracts Exceeding $100,000 

Dept. Head / Authorized Designee Director of Administration Corporation Counsel 

APPROVAL – Internal Contract Review – Routed Electronically – Approvals Will Be Attached 
DOA: Date In: __________     Date Out: __________  Controller, Purchasing, Corp Counsel, Risk Management 

 

Human Services/Housing Access and Affordability

Dane County Housing Authority 1827

Agreement related to between Dane County and 
Dane County Housing Authority related to 
landbanking funding

Signature date - 12/31/2031
$ 2,000,000.00

■

Spring Larson, Contract Coordination Assistant

608-242-6391

dcdhscontracts@danecounty.gov

Karyn Knaak

608-224-3636
kknaak@dcha.net

■

1195

2025

HSCAPPRJ 51078 $ 2,000,000.00

■

■ 2024-341

Iheukumere, Astra
Digitally signed by Iheukumere, 
Astra
Date: 2025.02.18 16:08:45 -06'00'

25069

Seitz

Wuthrich

N

SHR 2.18.25

15737

Res 341
significant

2/19/25



1

Goldade, Michelle

From: Goldade, Michelle
Sent: Wednesday, February 19, 2025 3:36 PM
To: Hicklin, Charles; Gault, David; Rogan, Megan
Cc: Stavn, Stephanie; Oby, Joe
Subject: Contract #15737
Attachments: 15737.pdf

TrackingTracking: Recipient Read Response
Hicklin, Charles Read: 2/19/2025 3:49 PM Approve: 2/19/2025 3:49 PM
Gault, David Read: 2/20/2025 10:30 AM Approve: 2/20/2025 10:40 AM
Rogan, Megan Read: 2/20/2025 8:36 AM Approve: 2/20/2025 8:36 AM
Stavn, Stephanie Read: 2/20/2025 8:48 AM
Oby, Joe

 
Please review the contract and indicate using the vote button above if you approve or disapprove of this contract.     
 
Contract #15737 
Department:   Human Services 
Vendor:  Dane County Housing Authority 
Contract Description:  Grant for Habitat for Humanity for purchase of land or existing housing stock (Res 341) 
Contract Term:   3/1/25 – 12/31/2031 
Contract Amount:  $2,000,000.00 
 
 
Thanks much, 
Michelle  
 

Michelle Goldade 
Administrative Manager 
Dane County Department of Administration 
Room 425, City-County Building 
210 Martin Luther King, Jr. Boulevard 
Madison, WI  53703 
PH: 608/266-4941 
Fax: 608/266-4425 
TDD:  Call WI Relay 711  

Please note:  I am currently working a modified schedule.  I work in office Mondays and Wednesdays and 
work remotely Tuesday, Thursdays and Fridays.  

 

 



1 

2 
3 

2024 RES-

APPROVING AGREEMENT BETWEEN DANE COUNTY AND THE DANE COUNTY 
HOUSING AUTHORITY PURSUANT TO LANDBANKING FUNDING  

DCDHS – HAA DIVISION 4 
5 

The 2024 Dane County capital budget allocated funding of $2,000,000 to provide a grant to the 6 
Dane County Housing Authority (DCHA) to make funds available to Habitat for Humanity of 7 
Dane County (HFHDC) for the purchase of land or existing housing stock in need of 8 
rehabilitation to be used for the development of affordable owner-occupied housing. 9 

10 
HFHDC anticipates developing approximately 20 units of single-family housing on acquired 11 
parcels.  Completed homes will be sold to homebuyers with a household income no higher than 12 
60 percent Dane County median income who demonstrate a need for housing.  A need for 13 
housing can be demonstrated by any of the following situations: structurally substandard, 14 
unsafe or unhealthy living conditions; temporary housing or over-crowded living conditions; 15 
housing costs exceed 30 percent of gross monthly household income, housing is inaccessible, 16 
or applicant currently resides in subsidized or transitional housing.  17 

18 
The county’s support includes a grant from the county to the Dane County Housing 19 
Authority (DCHA). The housing authority will then make a loan(s) to HFHDC as parcels are 20 
acquired.  DCHA will receive an administrative fee of 3% of the acquisition cost for each parcel.  21 
The administrative fee is included in the award amount.  DCHA will forgive the loan(s) at time of 22 
sale of completed home to income-eligible buyers.  23 

24 
NOW, THEREFORE, BE IT RESOLVED that the County Executive, County Clerk and County 25 
Real Estate staff are authorized to execute the grant agreement, and that the Dane County 26 
Controller’s Office is authorized to make payments related to the execution of the grant 27 
agreement. 28 

29 
30 
31 
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authorized signature followed by the words, "electronically signed" or by any other 
electronic means representing an authorized signature by GRANTEE. GRANTEE 
shall ensure that only authorized persons may affix electronic signatures to this 
Agreement and GRANTOR may rely that the electronic signature provided by 
GRANTEE is authentic. 

G. Copies Valid:

This Agreement, and any amendment or addendum relating to it, may be executed 
and transmitted to any other party by legible facsimile reproduction or by scanned 
legible electronic PDF copy, and utilized in all respects as, an original, wet-inked 
manually executed document. Further, this Agreement and any amendment or 
addendum thereto, may be stored and reproduced by each party electronically, 
photographically, by photocopy or other similar process, and each party may at its 
option destroy any original document so reproduced. All parties hereto stipulate 
that any such legible reproduction shall be admissible in evidence as the original 
itself in any judicial, arbitration or administrative proceeding whether or not the 
original is in existence and whether or not such reproduction was made by each 
party in the regular course of business. This term does not apply to the service of 
notices under this Agreement. 

IN WITNESS WHEREOF, GRANTOR and GRANTEE, by their respective authorized 
agents, have caused this Agreement and its Schedules to be executed, effective as of 
the date by which all parties hereto have affixed their respective signatures, as indicated 
below. 

FOR GRANTEE: 

� ��� 
Karyn� Executive Director 

:l/;y/21��-
Date 

* * *

FOR GRANTOR: 

Melissa Agard, Dane County Executive Date 

Scott McDonell, Dane County Clerk Date 

10 




































