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November 12, 2024 
 
RE: June Mileage  
 
 
To Whom it May Concern,  
 
I am reaching out to request you make an exception and accept my June Mileage. Despite 
completing and submitting the mileage form on time, I made a mistake and completed my June 
Mileage on an outdated form. For this reason, I have not yet been reimbursed for the travel I 
partook in during the month of June for County related matters. Thank you for your consideration 
and understanding in advance.  

 
Much appreciated, 
 
Martinez, Jennifer 
Dane County Department of Human Services 
 


