
Bid Waiver Form 
Revised 01/2025

*Send to a Purchasing Officer Once Completed*

Short Description of 
Goods/Services 

Total 
Cost 

Vendor Name MUNIS # Req # 

Purchasing Officer Date 
Department Email 

Name Phone 
*A VENDOR QUOTE MUST BE ATTACHED TO THE WAIVER FOR APPROVAL*

Provide a detailed description of the goods/services intended to be purchased: 



Bid Waiver Form 
Revised 01/2025

*Send to a Purchasing Officer Once Completed*

Procurement Exception List 

 Emergency Procurement

 Unique and specific technical qualifications are required

 A special adaptation for a special purpose is required

 A unique or opportune buying condition exists

 Only one vendor possesses the unique and singularly available ability to meet the Department’s requirements

Provide a detailed explanation as to why the competitive bidding (RFB/RFP) process cannot be used. Also 
provide a detailed justification in relation to the Procurement Exception(s) chosen: 

Bid Waiver Approval (For Purchasing Use Only) 

 Under $45,000  (Controller)

 $45,000+  (Personnel & Finance Committee) Date Approved: 


	Short Description of: Right Track Work Crew
	Total: $30,000 annually, $150,000 for 5 years
	Vendor Name: Briarpatch Youth Services
	MUNIS: 
	Req: 
	Department: Human Services - CYF
	Email: johnson.andre@danecounty.gov
	Name: Andre Johnson
	Phone: 608-512-9275
	Provide a detailed description of the goodsservices intended to be purchasedRow1: This contract provides administrative support for the Right Track Work Crew.  Youth are identified and supervised by Dane County Staff.  The agency cuts checks and does withholdings for youth based on Dane County staff submitting time sheets for the youth that they supervise.  




	Emergency Procurement: Off
	Unique and specific technical qualifications are required: On
	A special adaptation for a special purpose is required: Off
	A unique or opportune buying condition exists: Off
	Only one vendor possesses the unique and singularly available ability to meet the Departments requirements: Off
	Provide a detailed explanation as to why the competitive bidding RFBRFP process cannot be used Also provide a detailed justification in relation to the Procurement Exceptions chosenRow1: This contract supports a County-run youth employment and training program. Dane County is solely responsible for program design, participant eligibility, work assignments, supervision, and performance oversight. Youth stipends are determined, authorized, and approved by the County. 

This vendor’s role is limited to serving as a fiscal agent to process stipend payments and related payroll functions on behalf of the County. The vendor does not provide program services, make programmatic decisions, or influence service delivery in any way. Administrative costs under this agreement are minimal.

Because the County retains full operational control and the contract is primarily a pass-through mechanism for participant stipends, a competitive procurement would not yield additional value, competition, or program improvement. 
	Under 37000 Controller: Off
	37000 Personnel  Finance Committee: Off
	Date Approved: 
	Purchasing Officer: Katie O'Brien
	date: 1/20/26


